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1. Chief Officer (ret.: coismoyositizem)

Responsibilities:

— Chief Officer is one of the top three-tier executives of the Association and
reports to the General Secretary

— Assist the General Secretary / Assistant General Secretaries, in collaboration
with the senior management team, in the overall services management and
administration of HCA

— Drive the professional and clinical supervision services development

— Design and lead different new initiatives or service projects and lead the
preparation and submission of high-quality funding proposals

— Assist in various strategic developments and quality assurance programmes in
services

— Ensure compliance with legal, regulatory and implement policies to manage
organizational risk

— Develop, execute, and evaluate plans and strategies to achieve sustainable
growth and continual service excellence

— Build capacity in terms of training, supervision, and development of staff at all
levels to ensure high-quality service delivery

— Establish and maintain strong relationships with various stakeholders and the
public

Requirements:

— Registered Social Worker

— Bachelor's degree in Social Work with at least 8 years' supervisory experience,
preferably in the rehabilitation setting for people with intellectual disabilities /
social welfare sector

— Proven leadership experience and 5 or more years in a senior management/
leadership role in rehabilitation services are preferable

— Excellent verbal and written communication skills in English and Chinese

— Ability to build and maintain relationships with funders, stakeholders, and
internal teams

— Work location: Tai Po

2. Services Supervisor (ref.: ssismo)09/o1:26/m)

Responsibilities:

— Services Supervisor is one of the top three-tier executives of the Association

— The incumbent will initially be appointed to oversee the operation of subvented
rehabilitation services units and will be rotated to different service areas to gain
wider exposure

—~ The incumbent is required to develop service planning and lead teams to
enhance quality, operation, training, and development, and financial,
administrative, supervisory, and personnel management systems

Requirements:

— Registered Social Worker

— Bachelor degree in Social Work with at least 5 years of supervisory experience
in the rehabilitation setting for people with intellectual disabilities / social welfare
sector is preferable

— Fluency in spoken and written English and Chinese is essential

3. Clerk (ref.: cLkavTc-Ty09i01/26m)

Responsibilities:

— Handle full set of Accounts such as data entry, accounts payable, accounts
receivables, costing, receipt and payments processing

— Prepare monthly reports

— Provide general clerical support on routine accounting matters

— Assist in ad-hoc assignments when required

Requirements:

— Form 5 or above

— LCCI Level Il or equivalent

— 2 years bookkeeping experience is preferred

— Proficiency in computer applications, Chinese and English word processing
— Mature, self-motivated and detailed-minded

~ Work Location: Tai Po

4- Eﬁ%‘l’%ﬁgig (#R5% : SPM(SMO-SRLP)/09/01/26/M)

REEE :

- SR TSR BREERE TE

- HERS R ERERIE I TIEERR

- BEEFAREMS EREBRNSENEY  HEBRHBETE
TR R SEREMEHAARNENIE

EREREAS

- RBL8M

- BEPEEENY - KX (RIEZ) 618/ FREDEUEADPX « "IGEFTER
(HEFER)

- BRAFREEEALLR - HERATTFRAHHRLECR

- REEEREXERES

- HERTEER PRI IRAAIERE - AEEMREHER

- I{EHNZS : Kil/ hBE/ B/ T

5. BE0iEL
5a. (#85% : EN(JCPC-2)/09/01/26/M) *
5b. (#5% : EN(IVTC-B)/09/01/26/M) *

WREE : (#EAR5a)

RS

- BERSEYEE « BYES
- EEBMRRRLE SRER - EARRKLEE
- ENRER S B REREY

REREE : (@AR5b)
- EEB&'?@WJ”E RRES - ERERNEERE - IRE VMP AR
- ZEPLEEED - BEMEHIREEEY
ARG
- R EARRE
- PEEERY (REZ) RPXEHAU L (HEAFFHR) (@R 5D)
- BRUEEER / AMELEEREIHNEE
- BlRBERAL/ RS TFECRERS
- PGB EEREHRG (BRI 5a)
- HERIRER PRI IR RAIERE
- BRI SFEEHN - BRARES
- HEHEWRE (EAK S5a)
- BIERIER (ERR 5b)
- TfEithdh - Kil

6. HEIEE
6a. (fR%E | SW(JTSE)/09/01/26/M)
6b. ("% : SW(FL-CDSD)/09/01/26/M) *
6c. (fR%E : SW(JCPC-4)/09/01/26/M) *

REEE : (B 6a)

- BEMEANMREIRED AREE
RETESE

MR FEE - (EAK6b)

- BXRER  BEET - AMIRRESEE

- RRIMF  BEEPESBALHIRNESRS

WEEE  (BAR6e)

- EXREE - RBIE

- BITRLEMRERESEE

- BEETREEESAREE

REEER

- BRUHETECERENM - WERZMEETEE

- PEGEBONREN REZ) EE_FMH/ E AU (HEAZFER)

- EMFERN ERSERAL / BB ERISEREEL (BRAR 6a)

- RERALIRE/ EX / ERRETELRERE (B 6b K 6c)

- RiTBUKEREBSE GBI 6¢)

- ABOHEERE - BEREANPRTF

- BERIFAER R RBERFERE

- BWUITERRN - SFRE8X - B - ARFRE (ERAR 6c)
FE$28,225 8  ABF SRR TIERRAEEEREME

— T{EithZ : 6a. KE - 6b. #3758 » 6¢. Kif

7. IAB E{F Project Officer (Marketing)

(#R%% : PO(M)(JTSE)/09/01/26/M)
REEE:
- RBSFEITFRHRMEERRE
- RENERIL R AR R AN - TSR AN ARES
- RENEREI AT RIS « BBSAM R IBRIEE)
EREREAS -
- FiSIEE - ERAEREN B M E%
- EREIRE  ERIRYE - £ELNH/ TiBtENANEIREETIECREES
- ABEREERERBERE (40 MS Office + BIEERIRMAMA LRIE)
- REPRIERENRIRTRAERE ; BRENEBEEE
- ARIFEERIBAES - £8) - At - KREEEREBEASBINMER
RiFmE
- TiEtteEs : KE

fiat :

* AR B#EZE 2026 £ 9 F1 30 H HARK o] 5 15
REREBREHEERRARRN RS - aTHHFHEEHEIT i
Position (1) (2) (Tai Po)

BRERIZETE « ERUEEET (Y - FURIRE

BELAEBALRBNIELNRE  RTEERABREEATRERERGZHERY - RS TRA :

8- IE E IE (Hﬁﬁ)(ﬁ% : PO(S)(FL-CDSD)/09/01/26/M) *

ik 75 E
- WENMERIE - RRITME » PORBESEE
- BERPEESEE MU REREE
HEE
- REREHYU LEE (EEBERERLER)
- PEEERN (RIEZ) RPEEFRIUE (HEFEFR)
- BRBEEALCRE  REER/ SRICREAER
- TWMETEREA  SEERN - BRARRE
- TiFHhEs - %R

9 ﬁﬁp’"ﬁ%aﬁ (#R3% : STI(FL-CDSD)/09/01/26/M) *

T ¥ 4Bl -
- BEEBALES
- BEXRL - EEERIE  BTREREERPESRAT/NEIR
- BB AREEE T RATE
- HBhE TR
REEEE
- KREFUERRE
- BRBERATTIEER AHRBEMERSLREBAER
- B3WAHEELE
- BRI PRI IR ERE
- AEPXHMBRXEEE - SHEARDXITF
- BRI SEEHARAREE
~ TiEHhE : 35

1 0 IJII ﬁg Em%& _.I WIﬁ(ﬁ% TI(DR)(DSC-ND)/09/01/26/M)

R R E -
- BEAEMRBERHERE AIRMARESSEIE
- BEER14EROEEHES
- EREMRRHEWETERE  #IERRES
A
- AR ERE
FENEMIR (cIRREmER 1,2, 4,9%10)
- SEEEM PR « ARIFERRH (SREAENTRBER (RBRE) BE
EFBIEEHESB)
- HEREERE DS RIRTAIERGE
- BEEL - Bl it BREITREERT
~ TiEhEs J:7J<?¥a§l

1. S8

1a. (1R3E : TI(FL CDSD)/09/01/26/M) *
11b. (485% © TI(JCPC-4)/09/01/26/M) *

BEEE © (@BAR11a)
- BEEDPEERALES
- REANREGEDTE (BEEE - 5K - Bl - 1% - BREES)
- HRREA A EiREEE R AAREEED
- BERINMENKREHETTEERNNER / FINES
WEEE © ERAR 11b)
- BENIRTIEZEBREEREAL
- BEIEERPILES
REEEE
- AW EE
- BRFERALTEREL
- BRWESINEFTIEEBTERE (BAR 1a)
- HEREE RN IR AR ERGE
- AEBEMIEEE - EHRARPIITF
- EWmYITIERR - Q28N - ARARRE GERR 11a)
- EWmYITIE - SE2HARARRE GBAR 11b)
~ TAEMhEE : 11a. #3958 - 11b. KHl

12. R IR TS (K A TERERE) (4°5)

(#R3% : 0.5PS(DSC-ND)/09/01/26/M)

HEEE :
- WENEENR RS - EERE IR TIFSRE MR R A T R H IR
- BB ETE
- RERETINRABIRERED
- RENERIHEIRER  HEREEE 0 MEMARATHERA LN T BRER
FREREAS
INREUA B2
- BRBEEALERES
- BinBnEaEamEEt
- AR > REERRRFEEED
- HERIEENERMEDX - RRAERE
- BBEIE24)F (LREREESARSE)
- Tietthlh : bok#eER

13. 1R {B&

13a. (483E | HW(IVTC-B)/09/01/26/M) *
13b. (#85% : HW(JCPC-1)/09/01/26/M) *
13c. (483E : HW(FL-CDSD)/09/01/26/M) *

WEEE : EAR13a)
BEEREE - N/ RE  PER2E
- BRREHLEE - HREEREREARRE

MR FE © (EAR 13b)
- hEREERATREBEEELASEERIRE
- BB BB NITREEETE
W RFE : EAR13c)
- HPEERBREERATRUBEEERASEERERE
REER
- DREE  WAREREEALRSRESIMEE (BAR 132K 13b)
- h=ERRERMULE - WEREYEREATRSFREEFMES (EAR 13c)
- BEYRENEE
BERBEEBAL /RS TEEHRBLEER
- BERIRER P RIRRAERE
- EHYITIERRK - SIE28N - A ARES
- BEEEEE  BHEINEM GERAR 13a)
— T{EhE : 13a. % 13b. Kl » 13c. #%8

14. KT @@ avmscocH)osntzem)

TR 2 galE] -
- BREENGIGR6-18 IR ERATMEEEES « I NEB I ERAE
- BENREEETERINGEE)
FREREAS
- AU ERRE
- BRBERALTTESRES
- HERTSEER P RIRAERE
- WE - BEORMNE
- RWMYTE  SEEMARARESR
- RERIRE (B2 -41%)
- Tieiteds : 0H

15. RO BHER (s : cawTseyosionzem)

T
- BUTPILEEER
- BB TR SR EERIR
- XBEPLEEEHRRETIE
AR
= INTMERRE
- EHE&EEA:I:IVE%@E&E%
- BEREE R XX RIRAFIERAE
- EEIVHBIJ\B% (EEH—EX
- et - RE

16 BE%B”EE (#R3% : HA(JCSCH)/09/01/26/M) *

T HaE

- RENREAIREEATERETE  MAZRRIERE - SIFEANER
- HEMITESARER  SEEARESAER

- ERENEEEE AR

- YT ERISRTIE

AR
= IR ETRE
- BRBEBATTIEERE%
- BERE N ER P RIRTARIERE
- MERSEMSEE
- BETERR (48/\8F)
- BRI BERBEEE
- LEihds - WE

Human Resources Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to hr_hra@hongchi.org.hk

Position (3) (Tai Po)

Hong Chi Pinehill Integrated Vocational Training Centre, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to ivic_hd@hongchi.org.hk
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